
 
ORDERING DOCUMENTS AS A ROTATION STUDENT 

 
The Lewis Library provides a convenient way to request articles through PubMed.  
Below are step-by-step instructions for placing an order.   

 
• If you need an article or book chapter that is not found in PubMed, you can 

submit your request using the form on the library’s website at  
http://library.hsc.unt.edu/forms/phtcpyreq.cfm. 

 
• Before submitting an order, please check to see if the library provides online 

access.  Some citations in PubMed will be accompanied by one or more buttons 
that link to the full text. 

 

 
 

For items not available online, use the check boxes on the left to select items from your 
results list.   
 

 
 
Then select “Order” from the “Send to” drop-down menu.  You will be taken to the 
Loansome Doc login screen.   
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• Log in using the following e-mail address and password: 
 

illemail@hsc.unt.edu
 

rotation 
 
NOTE: Please do not change the account settings or share the password with anyone 
outside of the rotation group. 
 

 
 
In the Order Details section: 
 

• Leave the Max Cost blank;  
 

• Enter a cancellation date (optional); 
 

• REQUIRED:  For the order to be filled, you must type in the Comments to Library 
box your name, eight-digit UNTHSC ID number, and your e-mail address or 
other delivery information.  Unless you request otherwise, electronic copies will 
be sent to the e-mail address you supply. 

 
• Read the Copyright Compliance statement and check the box. 

 
• Click the “Continue” button, then review your order. 

 
• After making any changes needed, click the “Send Order” button. 

 
 
Using this Loansome Doc account, the Lewis Library staff looks forward to providing 
fast, efficient service for your medical literature needs.  If you have questions about the 
ordering process, please contact the Interlibrary Loan office at 817-735-2491 or 
illemail@hsc.unt.edu.  If you need help finding medical literature on a topic, contact the 
Reference Office at 817-735-2070 or use the Ask-a-Librarian form on the library website 
(http://library.hsc.unt.edu).   
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